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IToso:xenne 06 06paboTke mepcoHANLHBIX aHHbIX B MBOY COIII ¢. Asitekoe

1. Obume nonoxeHUs

L.1. Hacrosmee ITonoxenue no o6paboTke IepCOHANBHBIX AAHHBIX (mamee - Tlonoxkenue)
Opranmsanmn (MBOY COIL ¢. Asitckoe) pa3paGoTaHO B COOTBETCTRHHM C TpynoBeM Komekcom
Poccuiickoit @eneparun, Koncruryuumeit Poccuiickoi Qenepanny, [pakmanckuM KoJeKcoM
Poccuiickoit ®enepauun, @enepansHeiM 3axonoMm  «O6 undopmanuy, HHGOPMAHONHBIX
TEXHOIOIHAX H O 3aluTe HHbOpMauuy, PenepanbHbM 3aK0HOM «O IMepPCOHANBHBIX TAHHEIX),
[IpasuiamMu BHYTPEHHEr0 TPYLOBOTO pacopska OpraHu3arum.

1.2. Tlexns paspabotiu ITonoxenns - onpenenenne nopsmxa 00pabOTKK MEPCOHANBHBIX AAHHBIX
paborHuKoB OpraHu3alMy i HHBIX CyOBEKTOR MEPCOHANBHBIX JAHHbIX, IIEPCOHANBHEIC JaHHBIE
KOTOPBIX IOiexkar 00paboTke, HA OCHOBAHMM IIOJHOMOYMII OTlepaTopa; 06eCleueHne 3amHThI
IpaB ¥ CBOOOJ 4eNIOBEKa U Ipa<aHMHA, B T.4. paGoTHuKa OpraHusarmy, npu 0obpaboTke ero
I€pCOHANEHBIX JTAHHLIX, B TOM YHCIIC 3aIlIUTHI IIpaB Ha HENPHKOCHOBCHHOCTH YaCTHOM KU3HU,
JTHYHYIO W CEMEHHYIO TalHy, a TakiKe YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIT,
HMEIOIIMX  IOCTYII K UEPCOHANBHBIM JAHHBIM, 3a HEBLIIONHEHHEe TpPeOOBAaHMIA HOPM,
PETYIHPYIOMHUX 00pabOTKY U 3aIUTY IEPCOHATLHBIX TAHHBIX.

1.3. Iopsaok BBOZA B JIeACTBHE W M3MeHeHHS 1 100KeHus.

1.3.1. Hacrosunee I[TonoxxeHue BCTymaeT B CHIy ¢ MOMEHTAa €ro YTBEPIKIECHHUSA AUPEKTOPOM
Oprauusanun u nefictByer GecCcpodHo, 10 3aMEHB! 6ro HOBBIM 1 0NI03KEeHHEM.

1.3.2. Bee usmenenus B [Tonosxenue BHOCATCS IIPUKA30M.

1.4. Bee paboTuuky Opranmsaiuy JOJUKHBI OBITH O3HAKOMJICHBI C HacrosumM [Tonoxennem
II0]] POCITKCE,

1.5. Pexum KOHQUIEHIHAILHOCTH NEPCOHANBHBIX [NAHHBIX CHUMACTCH B ClIy4dasx ux
00E3IMYNBAHMS H TI0 UCTEUYSHHH 75 JIET CPOKA HX XPAHEHHH, HIIH NPOIIEBACTCA HA OCHOBAHHH
3aKIOUCHHMS SKCIIEPTHON KOMHCCHY OpraHu3alliy, eclid HHOE He ONPEIEIeHO 3aKOHOM.

Il. OcHOBHBIE ITOHATHS U COCTAB IEPCOHANBHBIX JAHHBIX paboTHHKOB

2.1. lnx neneit nacrosiuero [1003eH s HENI0IB3yOTCS CIEYIOIIHE OCHOBHBIE TOHATHA[1]:



- TlepcoHANbLHBIE HaHHble paboTHHKA - mobas WH(pOpMAUHMS, OTHOCAINAACS K ONPEACIECHHOMY
VUTH OTIPEIEIAEMOMY HA OCHOBAHHK Tako# HHMOpMANHH pabOTHUKY, B TOM YHCIIC ero pamuiis,
MM, OTYECTBO, TOJ, MECAI, Jara M MEeCTO POXKIEHHUH, aapec, CEMEHHOe, CONHAIBHOE,
MMYIIECTBEHHOE TOTOXKeHue, ofOpa3oBanne, mnpodeccus, NOXOmbl, Jpyras HHopMaLmA,
HeoOXxoauMas paboToIaTeN IO B CBA3M € TPYAOBEIMH OTHOIICHISIMH;

- 00paboTKa IIepCOHANBHBIX HaHHBIX - cOOp, CHCTEMATH3aUMs, HAKOIUICHHE, XPaHEHHE,
yTouHeHHE (OOHOBIEHHE, W3MEHEHHE), HCIIONb30BAHME, DPACIPOCTpaHeHHe (B TOM HHCIE
nepenaua), obesMuMBanie, 6II0KUPOBAHNE, YHHYTOXKEHHE MEPCOHATBHBIX [AHHBIX PAOOTHUKOB
Oprauuzanu;

- KOHOUIEHUMAILHOCTh [EPCOHAIBHBIX JI@HHBEIX - 00s3aTeNbHOE Ul COOIIOICHI
HAa3HAYCHHOIO OTBETCTBEHHOIO JIMIA, IOIyYHBIIEr0 JOCTYIl K IEPCOHAIBHBIM JIAHHBIM
paGoTHuKOB, TpeOOBaHMe HE JIOIMYCKAaTh HX pacnpocTpaHenust 0€3 cornacus paboTHHKA HIH
HHOTO 32KOHHOIO OCHOBAHHS;

- pacmpoCTpaHCHHE TIEPCOHANBHBIX MaHHBIX - [EHCTBHs, HAIPaBJICHHBIC HA Nepeaady
TIEPCOHATBHEIX JAHHBIX PabOTHHKOB OIpENeNeHHOMY Kpyry i (mepefada IepcoHanbHbIX
IAaHHBIX) MM HA O3HAKOMJICHHE C HEepPCOHANLHBIMHA JaHHBIMH HEOTPAHHYCHHOTO Kpyra JHIl, B
TOM uucile OOHApOJOBaHWME IEPCOHANBHEIX MAaHHBIX PabOTHMKOB B CPEACTBaX MaccoBOH
uHbOpMAlNK, pasMelleHHe B  HHQOPMAIMOHHO-TEICKOMMYHHKAIMOHHBIX  CETIX  HIH
NIPeOCTABIIEHHE JTOCTYIIA K IEPCOHATBHEIM TaHHEM PabOTHUKOB KaKAM-THO0 HHEIM CIIOCOO0M;

- MCIIOJIB30BAHME MEPCOHAIBHBIX TAHHBIX - JIeHCTBHS (ONEepaly) ¢ NEPCOHATBHBIMA JAaHHEIMH,
COBEpINAEMBIE JOJDKHOCTHBIM JHIOM OpraHuMsaiuu B [EIX NPHHSTHS PEIICHHHE HIH
COBEpINEHMS HHBIX JEHCTBHH, MNOPOXIAIOMIMX OPHIMYCCKHE MOCHENCTBHA B OTHOLICHHAM
paboTHUKOB MO0 WHBEIM 06PA30M 3aTPArMBAIONIMX HX 1IpaBa ¥ CBOOOMIBI MM IIPaBa H CBOOOB!

IPYTHX JIHIL

= 6HOKHp0BaHH€ [epCOHANBHBIX NAHHBIX - BPEMEHHOC NPEKPANICHHC C60pa, CHCTCMAaTHU3allvu,
HAKOILUICHHUS, HMCIOJIB30BAHUS, PACHPOCTPAHCHHUA IEPCOHAIBHBIX HaHHBIX pa6OTHI/IKOB, B TOM
YHCIIE UX IIEpeJaqn;

- VHHYTOXKCHHE IICPCOHATBHBIX MaHHBIX - JeUCTBHA, B pe3yiarTare KOTOPBIX HEBO3MOKHO
BOCCTAHOBHTB CoOcpKaHue NEPCOHAIILHBIX JaHHBIX B HI—ICI)OPM&HHOHHOﬁ CHCTCMCE
MNEepCOHANIBHEIX HaHHBIX })860THHKOB HIIM B PE3YJbTATE KOTOPBIX YHHYTOXKAIOTCA MaTCPHATTbHBIC
HOCHTEIH HEePCOHAIIBHBIX HaHHBIX pa60THHI{OB;

- 0be3UMYHBaHHE IIEPCOHAIIBHBIX HaHHBIX - JICUCTBUA, B PE3yNhTATe KOTOPBIX HEBO3MOYKHO
OnIpenenyTh IPUHAIUISKHOCTE IIEPCOHANBHBIX TaHHBIX KOHKPETHOMY pa6OTHHKy;

- 00IIE0CTYIHbIC TIEPCOHANBHEIE JAHHEIE - NEPCOHAIBHBIE TAHHbIC, NOCTYIl HEOrPAHHYEHHOIO
KpyTa JMIl K KOTOPBIM IIPEJOCTABIEH C COTNAcks pabOTHUKA MM Ha KOTOPBIC B COOTBETCTBHH C
thenepanbHbIMU 3aKOHaMU HE pacupocTpaHseTcs TpeboBanue coOmroaeHIs
KOHGUIEHIIMAJIEHOCTH.

- uHbOpMAarus - cBeieHus (Co0DIeH s, TAHHbIE) HE3aBUCHMO OT (POPMBI MX IpeCcTaBIeH s |2].
- JIOKyMEHTHpOBaHHas HHGOPMauHs - 3aMKCHPOBAHHAS HAa MaTepUaIbHOM HOCHTENE IYTEM

NOKYMEHTHpoBanuss HMHPOPMAIMA € PEKBM3UTAMH, MO3BOJSIONIMMH ONPCICINTL TaKyr
HHGOPMAITHIO HIIH €€ MaTepHalIbHbIH HOCUTE.



22. B cocraB mNepcoHANBHBIX JAHHBIX paboTHuKOB Oprasuzanuu BXOIAT JOKYMEHTEI,
cozepxkalue HHOOPMALNMIO O NACHOPTHEIX [AHHBIX, 0OPAa30BaHMM, OTHOMEHMH K BOMHCKOMH
00s3aHHOCTH, CeMECHHOM IONOKEHHH, MECTE KUTC/IbCTBA, COCTOSHHMI 3I0POBBS, a TakkKe O
NPEABIAYIIMX MECTaX MX pabOoTHI.

2.3. KoMmyieke JIOKyMEHTOB, COIPOBOMIAIONIAN [IPOLECT 0(OpMICHAS TPYAOBBIX OTHOIICHHH
paboTHiKa B OpraHu3alyy Iy ero IPUEME, TIEPEBOJIE U YBOIBHEHUH,

23.1. HWudopmanws, npeacraisemas paGOTHHKOM 0P [OCTYIJIeHHH Ha pabory B
Oprasusanuio, JO/DKHA MMeTh IOKYMEHTATbHYIO dopmy. Ilpu sakmoueHum TPYJIOBOTO
AIOTOBOpa B COOTBETCTBMH cO CT. 65 Tpymoeoro komekca Poccumiickoit ®enepanmu nuno,
HOCTYIIAIONIeE Ha paboTy, IpebIBIIET PAbOTOIATEITIO!

- ACIIOPT MIIM WHOH JTOKYMEHT, YIOCTOBEPSIONMH THYHOCTE,

- TPYAOBYIO KHHDKKY, 338 HCKJIIOUYCHHEM Clly4aeB, KOTJa TPYAOBOM JOTOBOp 3aKIIOHaeTes
BIEPBBIC WM PaOOTHHK MOCTYNaeT Ha paboTy Ha YCIIOBUSX COBMECTHTENIBCTRE, MO0 TPYIOBAS
KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBA3M C €€ YTPATOM HJIH 110 APYIHM [IPHUAHAM,

- CTPaxoBOe CBUAETEIBCTBO IOCYNAPCTBEHHOIO IIEHCHOHHOTO CTPAXOBAHMIS,

- JOKYMEHTBI BOHHCKOTO y4eTa - I BOEHHOOOA3aHHBIX U JIHI, TTOJJICKAaUIMX BOMHCKOMY YUETY;

- JOKYMEHT 00 00pa3soBaHMH, O KBANA(DUKANMH MM HATHYHH CIENHANLHBIX 3HAHHH - pu
MOCTYIUIEHHH Ha padoTy, TPEOYIOUIYIO CIIEIUAIbHbIX 3HAHNN Wi CTIeIHAIBHON MOJTOTOBKH;

- CBH/ICTCNBCTBO O npucBoeHrd MHH (npu ero manuaun y paboranka)[3].
2.3.2. Ilpn ohopmnenny paGotHuka B OpraHusanuio paboTHUKOM OT/ENa KaIpOB 3all0IHIETCH
yHuuurposannas ¢opma T-2 «Jlugnas KapTouka paboTHHKa», B KOTOPOH OTpaXaroTcs

CIENYIOIHE aHKEeTHBIE U Guorpaguyueckue JaHHbE pabOTHHKA;

- obmue cpemenus (®.M.0O. pabornmka, mara POX/IEHUsI, MECTO POXKACHHS, I'Pa)IaHCTBO,
obpasosanue, mpoQeccus, cTak paboThl, COCTOSNHUE B Opake, NacCHOPTHEIE JaHHEIE);

- CBEICHHS O BOHHCKOM y4eTe;

- lanuele 0 mpueMe Ha paboTy;

B manbueimeM B IUYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHHUS O IIEPEBOAAX HA IPYTYIO padoTy;

- CBeZIcHUA 00 aTTecTalluu;

- CBCICHHA O MOBBIIICHUH KBaTUQUKAIUH,

- CBeZIeHHs 0 PO(ECCHOHAIBHOM MEPEIOAIOTOBKE;
- CBEJICHH: O HArpaaax (MOOLIPeHHsX ), TOUYETHBIX 3BAHUSLX

- |

- cBeZieHMs 00 OTImycKax;



- CBEIEHMS O COUMAIBHBIX I'apadTHAX,
- CBEIEHHS 0 MECTE YKUTEIIbCTBA M KOHTAKTHBIX TeHechHaX.

2.3.3. B orgene kagpor OpraHu3aiyy CO3NAI0TCH U XPAHSITCS COEYIOMHE TPYIIB! IOKYMEHTOB,
cofepxaniye IaHHbe 0 pabOTHUKAX B CAMHHIHOM HJIH CBOJHOM BHJIE:

2.33.1. JIOKYMEHTHI, cOAepXallue IEepCOHanbHble JaHHEE PabOTHHKOB  (KOMILIEKCH
JIOKYMEHTOR, CONPOBOX/IAIOIINE [IPOLECC 0QOPMIIEHHS TPYIOBBIX OTHOIIECHUH IIPU NPHEME Ha
paboTy, MepeBojie, YBOILHEHMH; KOMIUIEKC MAaTepHallOB IO aHKETHPOBAHMIO, TCCTHPOBAHHIO,
NpOBEJICHMIO coOeceJ0BaHMH ¢ KaH/IM/1aTOM Ha IOJDKHOCTh; NOMIHHHHKH M KOTIMH [IPHKA30B 10
JUYHOMY COCTaBY; JIMYHEBIE [ena H TPYNOBBIE KHWKKH pabOTHHKOB; Jena, COICPKallue
OCHOBAaHMS K INpHKa3y IO JHYHOMY COCTaBy; Hejla, COJCpKallHe MaTepHallbl aTTeCTAlMA
pabOTHUKOB; CclyxeGHBIX pacciefioBanuil; CUpaBOYHO-HH(POPMAIHOHHBIH 0aHK JaHHBIX II0
nepcoHany (KapTOTEKH, >KypHAIIbl); MOJUIMHHAKA M KOIMM OTYETHBIX, AHATUTHIECKHX U
CIIPAaBOUHBIX MATEPHAIOB, IEPE/ABAEMBIX PYKOBOJCTBY ~Oprasusalu, PpyKOBOIUTENSM
CTPYKTYPHBIX IOIpa3jielleHuit; KoMK OTYEeTOB, HANpaBlsSeMbIX B IOCYNapCTBEHHBIC OPraHbI
CTATUCTHKH, HAJOrOBLIE MHCIEKIMH, BBIIIECTOAIIME OpPraHbl YUPABICHUd M Ipyrue
yUpexIeHus).

2.3.3.2. JIoKkyMEHTauus M0 OpraHu3aly paboThl CTPYKTYPHBIX MOIPA3/ICICHAN (IONOXEHHA O
CIPYKTYPHBIX ~ TOJPA3NeNIeHHsX, JOIKHOCTHBIE — HMHCTPYKIMM  PabOTHHMKOB, — MNpUKA3BL
pacIIOpsUKEHUS, YKa3aHus pyKosojcTsa Opranu3alnn); AOKYMEHTEL [0 IVIAHMPOBAHMIO, Y4eTY,
AHAM3Y U OTIETHOCTH B YaCTH paboThI ¢ nepconanom OpraHu3aly.

III. C6op, 0OpaboTKa ¥ 3a1MTa IMEPCOHATBHBIX JaHHBIX
3.1. Iopsyiox nmonydeHus NEPCOHATHHBIX TAHHBIX.

3.1.1. Bce nepconanbusie nanHple paboTHuka OpraHu3anuy CIeAyeT Hojly4aTh y HEro camoro.
Ecii IepcOHANbHBIE TaHHBIE PA0OTHHKA BO3MOXHO IOJYYHTB TOJIBKO ¥y TPEThEH CTOPOHEI, TO
paBOTHHK JOMKeH OBITh yBeLOMIEH 06 5TOM 3apaHee M OT HEro IOIDKHO OBITh IOTy4YeHO
IHMCHEMEHHOE coriacue. JIOIKHOCTHOE IHMIO paGoTomaTens MOJDKHO COOOIIMTH PabOTHHKY
Opranu3aluy 0 HEJHIX, IPEAI0IaraéMblX HCTOYHUKAX U CIOCODAX MOITYYEHHS MEPCOHATLHBIX
JAHHBIX, a TaloKe O XapakTepe MOANEKalMX M[OXyYCHHIO MEePCOHANBHBIX NaHHBIX H
MoCTeNCTBHAX OTKA3a pabOTHHKA 1aTh MHCHMEHHOE COTTIacHe Ha uX momydenue[4].

3.1.2. PaBoromarens He HMMeeT MpaBa MoiiydaTe M oOpabaTblBaTh MEPCOHAIBHBIE NAHHBIE
paGotHrka OpraHu3alld O €ro pacoBoi, HAMOHAIBHOH NPHHAIIEKHOCTH, IONUTHICCKHX
B3IULJIAX, PETMIHO3HBIX Wi (uiiocodckux yOemeHnsX, COCTONHHUM 3/0POBbA, MHTHUMHOH
U3, B ciaydasx, HENOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMH TPY/AOBBIX OTHOMICHMH, B
cooTBeTcTBUM co CT. 24 Koncrutynuu Poccuiickoit @enepanny paboTonaTens BOpase MoIy4arh
1 06pabaTEIBATh JAHHBIE O YACTHOM XM3HHM pabOTHHMKA TOIBKO C €ro MHCHMEHHOTO cormacus[S].

06paboTKa YKa3aHHBIX [IEPCOHAIBHBIX JAHHBIX PAOOTHAKOB paboTo/aTeieM BO3MOXKHA TOJIBKO
¢ uX corjacus 1ubo 6e3 uxX cornacus B CICAYIOMHX CIIydasX:

- IEPCOHAJIBHBIE JANHBIC ABIIAOTCA O6H_[€,£[OCTYHHBIMH;

- IIEPCOHANBHBIC JaHHBIE OTHOCATCA K COCTOSHMIO 3I0POBbA pabotHEKka ¥ uX 00paboTKa
HeoOXoUMa UL 3Tl €r0 JKH3HH, 3/J0POBbS MIH UHBIX )XH3HCHHO BaXKHBIX MHTCPCCOB b0
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KU3HH, 3/0POBbS HITM WHBIX XKU3HEHHO BOXHBIX HHTEPECOB JPYTHX JIMI ¥ MOTYYEHHE COTTACHS
pabOTHHKA HEBO3MOXKHO;

- 10 TPEOOBAHMIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIYYASX, [IPELYCMOTPEHHBIX
(benepansHbiM 3aK0HOM[6].

3.1.3. Paboromarens BipaBe 00pabaThiBaTh HEPCOHATLHBIE JAHHBIC pabOTHHUKOB TONBEKO € MX
MUCbMEHHOTO COTTIACHS.

3.1.4. TlucemenHOe coryiacue paboTHHKA Ha 06pabOTKY CBOMX IEPCOHATBHBIX TAHHBIX JOIIKHO
BKJIIOYATh B ceOs:

o (l)aMI’IHH}O, HM3, OTHECTBO, ampec CYGBCKTEL NEPCOHANLHBIX JAaHHBIX, HOMEpP OCHOBHOTO

AOKYMCHTA, YIOCTOBEPAIOIIEI'O €r0 NHYHOCTE, CBEICHWS O NaTe BRIJaYH YKa3aHHOTO NOKYMEHTA
H BBIIABIICM €I'0 OpraHe;

- HauMEeHOBaHME (QaMMIMIO, UMs, OTYECTBO) M AJpeCc ONEPATOpa, MOJYYaOLIEro COrTacHe
CyOBeKTa IePCOHANIBHBIX JJAHHBIX;

- eNb 00padOTKH MePCOHALHEIX JaHHBIX,

- TCPCHCHP MEPCOHAILHBIX NAHHBIX, Ha 00paboTKy KOTOPBIX jaeTcs cornacue cybhekra
[I€PCOHANBHBIX JIaHHBIX;

- [IepeHeHb ICHCTBUM ¢ [ICPCOHANBHBIME JAHHBIMK, Ha COBEPIIEHHE KOTOPBIX JATCS corjacue,
00lIlee ONHCAHHE UCIIONIB3YEMBIX OIIEPATOPOM CIIOCOBOB 00paboTKH MePCOHATTBHBIX NAHHBIX,

- CPOK, B TCHECHHE KOTOPOro ﬂeﬁCTByeT Corjiacue, a Takxe IopsiIoK ero 0T36IBa.

®opma 3adBICHHA O COIACHMH pabOTHHKA Ha 00paboTKy INEepCOHANBHBIX JIAHHBIX CM. B
npuiokeHud 1 kK Hacrosmemy [losoxeHuto.

3.1.5. Cornacue paboTnuxa He TPeOYETCS B CIEAYIONMEX CIIYYasx:

1) 06paboTka IepcOHANBHBIX MaHHBIX OCYLIECTBISETCS HA OCHOBAHUL Tpynosoro xonexca P®
WM HHOTO (CACPAIBHOTO 3aKOHA, YCTAHABIMBAIONICIO €€ Ielb, YCIOBHS HOIYYeHHSI

[ICPCOHANIBHBIX JAHHEBIX H Kpyr CYG'BeKTOB, NepCoHaJIbHBIC OaHHkLIe KOTOPBIX IIOJICKAT
06paborKe, a TAKKe ONPEAEIAIONIETO HOMHOMOYHA PaGoTOATENA;

2) obpaboTKa NEPCOHANBHBIX JIAHHBEIX OCYINECTBISCTCS B LENIX HCIONHEHHS TPYIOBOTO
JOr0BOPA;

3) 00paboTka MepcOHANBHBIX JAHHEIX OCYIIECTBISETCH JUIS CTATHCTHYUCCKHUX MM HHBIX
HAYYHBIX TENCH 1PH YCIOBHH 0053aTeNBHOI0 00e3IMIHBAHNS TEPCOHATBHEIX JAHHBIX

4) 00paboTka MEPCOHATIBHEIX MAHHBIX HEOBXOIMMA IUIS 3ALHTHI JKH3HH, 370pOBbS MJIH WHBIX
KU3HEHHO BAXHBIX HHTEPECOB pabOTHHKA, €CIH MOJIYIEHHE er0 COTIACHS HEBORMOIKHO.

3.2. Tlopsyiox 06paboTKH, Mepeaun U XPAHEHHS TePCOHAIBHBIX JIAHHbIX.
3.2.1. PaGormmk Opramusanuy IMpefOCTaBIIAeT paboTHuKy otTzmena kaupoB OpraHu3anuu

JIOCTOBEPHBIC CBENCHMs o cebe. Paboramk otmena xaapos  Oprasnsamuu IpOBEPsICT
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JIOCTOBEPHOCTL CBEIEHHUH, CBEpPsiA TaHHBIE, IIPEIOCTABICHHBIE PAOOTHIKOM, ¢ HMEIOIIMMUCH Y
pabOTHUKA JOKYMEHTAMM.

3.2.2. B cootBeTcTBHH co cT. 86, ri1. 14 TK P® B nensax obecrnedenys pas 1 CBOOO/ YeoBeKa H
rpa/IaHuHa reHepaibHblil qupekTop Opranusannn (PaboTogatesns) U €ro NpenCTaBUTENN TPH
06paboTKe MEPCOHANBHBIX JAHHBIX PAOOTHMKA JIOJDKHBI COOIIONATH Clefylomme obmye
TpeOOBaAHMS:

3.2.2.1. O6paboTKa MEPCOHANBHBIX JAHHLIX MOKET OCYIICCTBIATECS HCKIOYMTENLHO B IEIIX
obecrieyenyss COOMIONCHUS] 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, CONCHCTBHS
paboTHUKAM B TPYHOYCTPOMCTBE, OOYUCHHUH U POJIBIXEHHUH 110 CIy)KOe, obecrnedenus TUIHOH
6e30MacHOCTH  PabOTHMKOB, KOHTPOJSA KOJNMYECTBA M KadeCTBA BBINOJIHACMOH paboTel H
o0ecrieueHtst COXPaHHOCTH UMyIIecTBal7].

3.2.2.2. Tlpu ompenenennn 00beMa H COTepikaHusi, o0pabaTHIBAEMbIX HEPCOHANBHEIX JaHHBIX
Pa6oTtojarens H0DKeH pyKoBoacTeoBaThes Konerurynueit Poceniickoit ®enepanuu, TpynoBsm
kojiekcoM Poccuiickoii Meeparui U HHBIMA (efiepanbHBIMA 3aKoHamu[8].

3.2.2.3. Tlpn upHHATMM pelUeHHii, 3aTparMBarOIMX HHTEpech paboTHHKa, Paboronaresns He
FMEeT HpaBa OCHOBBIBATHCS HA TEPCOHANBHBIX JIAHHBIX — pabOTHHMKA, MOTYYECHHBIX
MCKIOUMTEILHO B PE3yNbTaTe MX AaBTOMATH3HMPOBAHHOM 06pabOTKM MM 3INEKTPOHHOIO
noy4denus[9].

3.2.2.4. 3amuTa 1epcoHaNbHbIX JJAHHBIX pabOTHHUKA OT HENPABOMEPHOT0 MX MCTONIB30BAHNA HITH
yrpathl obecriednpaeIcs PaboTonaresem 3a CYeT €ro CpeicTB B MOPSAKE, YCTAHOBICHHOM
denepansrbM 3akonom|10].

3.2.2.5. PabOTHHKA H HX INPEICTABHTENH MOJDKHBI OBITH O3HAKOMIIEHBI IIOJ PAaCIHCKY C
nokyMenTaMyu Opranm3aiyy, yCTaHABIHBAIOIIMMHU TOPSIOK 00pabOoTKH NEepPCOHANBHBIX JaHHBIX
pabOTHHKOB, & TAKKe 00 X TIpaBax u 00s3aMHOCTIAX B 9TOH obmactu[11].

3.2.2.6. Bo Bcex ciydasx oTka3 paGOTHHKA OT CBOMX IpaB Ha COXpPAHEHHE W 3alIUTY TalHBI
neneicTaurencu|12].

IV. Ilepenaya u xpaHeHHUe EPCOHAIBHBIX TaHHBIX

4.1. Ilpn mepejiade NEPCOHAILHBIX TAHHBIX paborhuka PabGoTonarenb JOIDKEH COOIONATh
cnenytomue Tpedopanus|13]:

4.1.1. He coobmarh mepcoHalbHbIE NaHHble PabOTHHMKA TpeThedl CTOpoHE 0e3 MUCHMEHHOIO
cormacus pabOTHHMKA, 3@ MCKIIOUCHHEM CJIydYaeB, KOLJa 9TO HeOOXOIMMO B MLeliX
IpeAyIpeRIEHAs YTPO3BI XKI3HH U 310POBBI0 pabOTHHKA, & TAKKE B CIydadx, yCTaHOBJICHHBIX
(hemepalibHBIM 3aKOHOM.

4.1.2. He coobmiars nepcoHambHble AaHHble PabOTHMKA B KOMMEPYECKHX Ielsix Oes ero
nuceMennoro cornacus. O6paboTka nmepcoHaIbHEIX JaHHBIX PAOOTHAKOB B EJISX MPO/IBHIKCHUA
TOBapOB, PaboT, YCIYT HA PHIHKE IMYTEM OCYIECTBICHUS NPAMBIX KOHTAKTOB C IOTCHIMAILHBIM
noTpebUTEIEM C MOMOIILIO CPENCTB CBA3H IOIYCKAETCS TONBLKO C €ro IpE/BAPHTEIPHOIO
COTJIacHs.

4.1.3. TIpeaynpenuth Jull, HOJNYIHBIIMX TEPCOHATBHBIE NaHHBIE pabOTHHKA, O TOM, HYTO 3TH
JaHHBIE MOTYT GBITh HCIOJIB30BAHEI JIHIIE B LEISX, S KOTOPHIX OHM COODMIEHBL, ¥ TpeboBaTh
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OT 3THUX JIML TIOATBEPXKACHUS TOTO, YTO 3TO TNpaBwio cobmojeno. Jluua, [OIYYHBIITHE
[EPCOHAIbHBIE  JaHHBIE  pabOTHWKA, O0O0M3aHEI  COOIIOIATE PEKHM  CEKPETHOCTH

(kon¢puaeHnuansuocty). Jlannoe Ilonoxenne e pacrpocTpansercs Ha 0OMeH MepcoHaIbHBIMU
NAHHBIMH PaOOTHHKOB B ITOPAJKE, YCTAHOBICHHOM (heIepalbHbIMA 3AK0OHAMI.

4.1.4. OcymwecTsisTh Nepeady [1epecOHATBHEIX JAHHBIX PAGOTHAKOB B npeaenax Opranuszanmu
B COOTBETCTBHH ¢ HacToAmUM [TonoxeHuem.

4.1.5. Paspemars pnoctym x [IEPCOHANBHBIM JAHHLIM pAbOOTHHKOB TONBKO CHEIHAJIBHO
YUIOTHOMOYCHHLIM JIHI@M, IIPH 5TOM YKa3aHHBIC JIMIA JOJDKHBI MMETE IIPABO MOJYYaTh TOIBKO
TC TEPCOHAIbHBIE JaHHbIE PAOOTHHKA, KOTOPBIE HEOOXODMMEI JUIS BBIIOTHCHHA KOHKPETHOH
byHKIHH.

4.1.6. He 3ampammBars HHGOPMAIHIO 0 COCTOSHUM 3JI0pOBLs pabOTHUKA, 33 HCKIIHOUEHHUEM TeX
CBE/ICHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBIIOIHEHHS paGOTHHKOM TPYIOBOi
byHKIHH,

4.1.7. TlepenaBars nepcoHanbHEe TaHHble paGOTHHKA NPEICTABUTENSM pabOTHUKOB B MOpSIIKE,
ycranosienHoM TpymoeemM xomekcom Poccmifckoit @enepalmm, H OrpaHMYMBATEH aTy
HH(OPMALMIO TONBKO TeMH MEPCOHANBHBIME JAHHBIME PAGOTHHKA, KOTOPbIE HEOOXOMUMEI JIJIst
BBIIOJIHEHHS YKA3aHHBIMH IIPECTABUTEIIAMHA UX ()yHKIHH.

4.2. Xpanenue 1 HCIONL30BAHME TIEPCOHAIBHBIX IAHHBIX pabGotHuKOB[14]:

4.2.1. IlepconanbHsle anHble pabOTHAKOB 00paBATEIBAIOTCS U XPAHSTCS B OTICIE KaJpos.

4.2.2. llepconanbusie jaHHble PAGOTHHKOB MOTYT OBHITH IIOJIYYEHBI, IPOXOMUTEL AAJbBHEHIIYIO
00paboOTKy ¥ IepenaBaThes Ha XPAaHEHHE Kak Ha GyMasKHBIX HOCHTENSX, TaK M B 3NIEKTPOHHOM
BHJIC - IOK&ILHOH KOMILIOTEPHOH CETH H KOMIIBIOTEPHO#H nporpamme «1C: 3aprimarta u kaapsi».
4.3. Ilpu moJy4eHHH N1€PCOHATBHEIX JAHHBIX He OT paboTHHKA (33 HCKIIOUSHHEM CIIyHaes, ey
TMEPCOHANBHEIE NamHble OBUIH NPEeAOCTABICHE! PabOTONATENI0 HA OCHOBAHMH (eepanbHOTO
3aKOHA MIM CCIM TNIEPCOHANBHBIC JaHHBIC ABJSIOTCS OOIICAOCTYNHBIMH) paboTojaTeNs 10
Havana oOpabOTKM TaKMX IEPCOHANLHBIX AaHHBIX O0OM3aH IPeOCTaBUTL  pabOTHHKY
CIEIYIONYIO HHQOPMAIIHIO!

- HAMMEHOBaHue (GaMUIHsA, UMS, OTUECTBO) M aJIPEC ONEPATOPA HITH €r0 [PEICTABATEIIS

- IIeb 00pabOoTKA IIEPCOHANBHBIX JAHHBIX H €€ PABOBOE OCHOBAHHUE;

- IpeATIoaraeMbple MOIL30BATEIM IEPCOHANBHBIX JAHHBIX,

- YCTaHOBIEHHBIE HacTOAIMM DejtepanbibM 3aKOHOM IIpasa CyOheKTa NepCOHAIBHEIX JIaHHbIX.
V. JlocTyn K IIepcoHalbHBIM JaHHBIM PaGOTHHKOR

5.1. Ilpago jocTyna K IIepCoHaIbHBIM JJAHHBIM PaGOTHUKOB MMEIOT:

- TeHEpabHbIi Aupexrop OpraHuzanuu;

- COTPY/IHHKH OTJIeJIa KaJIpOB;



- COTPY/THUKH OyXrajiTepHH,

- HayalbHHK OTIeNa JKOHOMHUeckol OezomacHocTd (uHpopMmainus O (QaKTHYECKOM MECTe
IPOKMBAHKS U KOHTAKTHEIC Tene(orbl paboTHUKOB);

- COTPYANMKH cekperapuata (MHQopManms 0 GAKTHIECKOM MeCTe IPOXKHBAHUSA M KOHTAKTHBIE
tenedoHpl pabOTHHKOB);

- HaYaJbHWK OTACIAa BHYTPEHHETO KOHTPOJLI (I[OCTYH K NEepCOHAJIBHBIM NaHHBIM paﬁoTHHKOB B
X0/J€ NNIaHOBBIX HpOBepOI{);

- PYKOBOZMTENM CTPYKTYPHBIX IMOJIPA3AETEHHH N0 HAINPABICHHIO NESTENBHOCTH (IOCTYI K
ICPCOHANBHBIM JIAHHEIM TOIBKO PAOOTHHUKOB CBOETO TO/IPA3/IETIeHHUT).

5.2. PabotHuk Oprausanuy UMeeT Mpaso:

5.2.1. ITony4arh JOCTYII K CBOMM IEPCOHAILHBIM JAHHEIM ¥ O3HAKOMIIEHHE C HUMH, BKIOYAS
npapo Ha 0e3B03ME3[HOE IOJyYeHHe Komui Jro00d 3ammced, COASpHKalIed MepCOHaTbHBIC
JIaHHBIe pabOTHHKA.

5.2.2. TpeGosats oT Paboromarens yTOYHEHHs, WUCKIIOYCHMS MM HMCIPABICHHUA HEIOJIHBIX,
HEBEPHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IONYYCHHBIX MJIM HE ABJISIOMMUX
reoOxoauMeMu 1 PaboToiaresns nepcoHaIbHBIX JTaHHBIX.

5.2.3. Tlonyuars ot PaboTonarens

- CBeIEHHs O JIMIAX, KOTOPble HMEIOT JOCTYIl K NEePCOHANLHBIM JaHHBIM I KOTOPBIM MOXET
OBITH IIpeIOCTaRIeH TaKOH IOCTYI,

- nepeveHb 00pabaThBAEMBIX NEPCOHAIBHEIX JAHHBIX H HCTOTHHMK HX MOTYICHUA;
- cpoku 06paboTKH IIePCOHANBHEIX JAHHBIX, B TOM YHCIIE CPOKM MX XPaHCHHS;

- cBeeHHs O TOM, KaKHE IOPMJMYECKHE MOCIHENCTBHS JUIid CyOBEKTa NEePCOHATBHBIX NaHHBIX
MOKET TIOBJIEYb 34 C060i 00paboTKa ero NepCoHaIBHBIX TAHHBIX.

5.2.3. Tpebomars u3BemieHus Padotojarerem BCeX IHI, KOTOPbIM paHee OpUIH COOOIIEHBI
HEBEPHBIC MM HENOJHBIC IEePCOHANBHBIE AaHHble, 000 BCEX MPOM3BEACHHBIX B HUX
HCKJIIOYEHHSX, HCIIPABICHUIX HIH JONOTHEHHSX.

O6xKaoBaTh B YIIOJIHOMOYEHHBIH Opraf IO 3alMTe NpaB CYyOLEKTOB MEPCOHATBHBIX NAaHHBIX
Wi B cyaeOHOM MOpsiIKe HeNpaBoOMEpHble aeficTBus wim OesaeiicTeus Pabotomarens mpH
00paboTke W 3aMUTE €ro NEPCOHANBHBIX JIAHHBIX.

5.3. KomupoBaTh ¥ JeJNaTh BBHUIMCKH ICPCOHATBHBIX JIAHHBIX PAOOTHHKA paspelactcs
MCKITIOYHTENBEHO B CIY/KEOHBIX IENsIX ¢ NHCBMEHHOTO Pa3spelleHus HadyalbHIKa OT/esa KaJpoB.

5.4. Ilepenaya wHdopMalMy TpeThell CTOPOHE BO3MOXKHA TOJBKO IPH MHCHMEHHOM COLTACHH
pabOTHHKOB.



VI. OtTBercTBeHHOCT:L 3a HApyLIEHHE HODM, perynupyromux  obpaboTky u  samuTy
MEPCOHAIBHBIX JIAHHBIX

6.1. Paboruuxm OpraHusaryy, BUHOBHBIE B HAPYUICHHE HODM, PEryJIMpYyIOIUX II0JIyYeHue,
00pabOTKY W 3aNIMTYy MEPCOHANBLHBIX JNAHHBIX paGOTHHKA, HECYT JMCIMILTHHAPHYIO
aIMUHUCTPATUBHYIO, TPAXK/AHCKO-TIPABOBYIO HJIH YIONOBHYIO OTBETCTBCHHOCTD B COOTBETCTRHH
¢ (eaepaJbHEIME 3aKOHAMH.

6.2. I'enepansubiit mupexrop OpraHusauvy 3a HapyIICHHE HOPM, PErYIHUPYIONIMX TTOIYICHHE,
00paboTKy U 3aIIUTy NEPCOHANLHBIX JAHHBIX paGOTHUKA, HECeT aJIMUHHCTPATHBHYIO
OTBETCTBEHHOCTE COINIACHO CT. 5.27 1 5.39 Kozekea 00 aIMHHHCTPATHBHBIX IPABOHAPYIICHUIX
Poccuiickoli ~ ®epeparim, a  Take BoaMemaer pabGOTHHKY  yuep6, NPUYHHEHHBIH

HCIIPABOMEPHBIM ~ HCIIONB30BaHMEM HMH(OPMAlMM, COXEpXalled IepCOHANBHBIC IAHHbLIE
paboTHuUKA.



MBOY COIII ¢. Astckoe

(HaMMEHOBAHHE OPraHU3ALNH)
Knemenrtsesoit HO.B.

(®.H1.0. pykosoaurens)

(zomxHOCTH paboTHKKA)

(D.HU.0. paboTHuka)

COIrnACHME
Ha 06paboTKy NepcoHanbHbIX AaHHbIX

A,

(bamunms, uMs, 0TIECTRO)
JIaro0 coryacue MbBOY COIII ¢. Asitekoe
(HaMMEHOBaHHE OPraHHU3AIHH)

Ha aBrOoMarMsupoBaHHyio, a Takxke 0€3 WMCIOJIB3OBAHMS CDPEJCTE ABTOMATH3AIMK obpaboTtky
MOHX TIEPCOHAIBHBIX JAHHBIX, & HMCHHO — COBEPIIEHHE ACHCTBUM, IPENyCMOTPEHHEIX . 3 4. 1
cr.3 ®ejepanpHOro 3akosa or 27.07.2006 r. Ne 152 @3 «O NEPCOHANBHLIX JAaHHBIX »,
COCPIAIMXCS B HACTOSIIEM 3asBICHUM, B IIENAX OOeCHeueHHs COOMONEHHS TPYAOBOrO
3aKOHONATENECTBA M MHBIX HOPMATHBHBIX IIPABOBLIX aKTOB, CONEHCTBHsS B TPyAOyCTpoiicTRe,
O0Y4CHMM W IPOIBHXKCHUS M0 CIyxk0e, 0OECTICYEHHUS JIMYHONW 6e30IaCHOCTH PabOTHUKOB,
KOHTPOJIA KOJIMYECTBA M KAdeCTBA BBINOJNHAEMOH paboThl W obecreveHns COXPaHHOCTH
MMYIIECTBA, 8 UMEHHO:

"

1.0.1.0.

2. Jlara poxnenus

3. JToXyMEHT, yIOCTOBEPSIONIHI THyHOCTS [lacmopt

(HauMeHOBaHKE, HOMEP M CePHs JOKYMEHTA, KEM M KOT/Ia BhiAdH)

4. Anpec perucTpanyy mo MECTy IKHTEILCTBA

5. Anpec (hakTHYECKOrO IPOKUBAHUS

6. Tenedon

7. UHH

8. HOMCp CTPaxoBOro CBUIACTENLCTRA IEHCHOHHOIO CTpaxoBaHUA

OO OTBETCTBEHHOCTH 38 JOCTOBEPHOCT IIPE/ICTABICHHBIX CREICHHMI IIpEIyIpPexIeH (a).

(mara) (nmonmuce) (pacumdponka)



